


SKILLS: 

Computer: D Windows-PC, __ wpm 

D Macintosh, __ wpm 

Software Proficiency: D Microsoft Word 

D Microsoft Excel 

D Other computer, 

Equipment : D Standard business copier(s) 

D Calculator (by touch) 

D Other equipment 

Specify ______ � 

D Microsoft PowerPoint 

D Microsoft Publisher 

D Microsoft Outlook 

D Microsoft OneNote 

D Microsoft Access 

D Other software, 
Specify: ______ _ 

Please list any other job-related special training or interests: ___________________ _ 

EMPLOYMENT EXPERIENCE: 
List each position held, beginning with your present or most recent assignment and work backward. If you need 
additional space, please continue on separate sheet(s) of paper. Attach additional sheets as necessary. A resume 
may be submitted to supplement this information, but the in(ormation below must still be completed. 

May we contact your present employer? D Yes □ No

Employer: Address: Dates: From To 

Job Title: Summary of Job Duties: Supervisor: 

Reason for Leaving: I Starting Salary: I Ending Salary: 

Employer: Address: Dates: From To 

Job Title: Summary of Job Duties: Supervisor: 

Reason for Leaving: I Starting Salary: I Ending Salary: 

Employer: Address: Dates: From To 

Job Title: Summary of Job Duties: Supervisor: 

Reason for Leaving: I Starting Salary: I Ending Salary: 

Employer: Address: Dates: From To 

Job Title: Summary of Job Duties: Supervisor: 

Reason for Leaving: I Starting Salary: I Ending Salary: 
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ADDITIONAL INFORMATION: 
By law, you must be authorized to work in the United States in order to be employed by this employer. If you are 

one of the following, please check this box: D 
o A citizen or a national of the United States
o An alien lawfully admitted for permanent residence.
o An alien authorized by the Immigration and Naturalization Service to work indefinitely in the United

States.

Have you ever been convicted of a felony or other crime? D Yes □ No

If yes, please exnlain on reverse side of page. (You may omit convictions for minor traffic violations 
unless the position for which you are applying requires the operation of a motor vehicle. Conviction 
will not result in your automatic disqualification for employment. The seriousness of the crime, the date 
of conviction, and the relevance of the crime to this posi\ion will be considered.) 

If the position for which you are applying requires operating a motor vehicle, do you have a valid Texas driver's 
license? 

D Yes □ No If yes, license.number: _____________ _
If yes, type of license: D Operator D Con11nerci�l, Type _____ _ D Chauffeur 

REFERENCES: 
I' List three persons not related to you who are qua 1fied to describe vour capabilities for the position you seek. 

Name Address Phone Occunation 

AUTHORIZATION AND CERTIFICATION: 
I hereby authorize the City of Hillsboro to obtain and review all of my employment, educational, military, and 
criminal records. In addition, I authorize the City of Hillsboro to obtain and review information regarding my 
financial status and general reputation. 

I certify that the statements and information contained herein are true, complete, and correct to the best of my 
knowledge, and I authorize any former employer to release to the City of Hillsboro or its authorized representative 
any and all employment records and other information it may have about my employment. I understand that the 
information will be used for the purpose of evaluating my application for employment and that I am responsible for 
providing legal documents verifying my identity and eligibility for employment. In addition, I understand that, if 
selected for an interview, true copies of all degrees, certificates, or licenses listed on this application will be 
required before an employment decision can be made. A photocopy of this authorization shall be as valid as the 
original. 

I understand and agree that employment will be contingent upon me satisfactorily passing a drug and alcohol test as 
well as a physical exam. Further, I understand and agree that, if hired, my employment is for no definite period and 
may, regardless of the date of payment of my wages and salm:y, be terminated at any time, and that intentional 
misrepresentation on my application or during the interview process will subject me to immediate discharge. 
I also understand that only written representations and promises of this employer will be enforceable. 

Signature of Applicant: __________________ _ Date: ---------
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